Student Instructions \@
1Q.Web

What is 1Q.Web?

1Q.Web provides faculty, students, and administsatath web-
based access to PowerCampus, a component of theuSam
Information System. 1Q.Web is easy to use and reasgar look
and feel to many online applications you may alyaaske.

Features of 1Q.Web:

Studentsare able to view their grades, unofficial transgrgnd
account balances. 1Q Web is will students will st for classes
after visiting their assigned advisor for authotiiza.

NOTE: If you do not get authorized by your advigou will not
be able to register for classes.



1Q.Web Home Page

IQ.Web is accessible via a link on the Albright Collegébwsge in the
Albright Quick Links dropdown at the top of the page.

Below is the 1Q.Web Home Page.
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Visitors: This is the Visitors access to the siteitvis can
access the course catalog and course section information.

Login: Login to your 1Q.Web account.

Request Access: Contact Information Services to have an
IQ.Web account created.

Course Catalog: Access the Course Catalog directly.

Frequently Asked Questions about 1Q.Web.



System Requirements

A PC or MAC with an Internet connection and a standartd Wewser

is required to run 1Q.Web. Internet Explorer 5.5 or highestrisngly
recommended by the vendor. The browser must have Cookies and Jav
Script enabled.

We have tested 1Q.Web on a MAC with Safari browser oar$i2.4
and Firefox browser version 1.0.

For PCs, we have also tested FireFox browser version 1.0.7.



Login Instructions

To login to 1Q.Web, click on ‘Sign In’ from the Visitor'sdthe Page or
‘Login’ from the 1Q.Web Home Page.

Login Ids
Login ids and initial passwords are assigned by Information &vices.

For undergraduate and ESL students, the login id is the saa your official
Albright email account minus the ‘@albright.edu’ portioris tis also the same
as the Blackboard login.

For DCP/DSP students, the login id is the same as yiagkiBoard login id.
Passwords

For all students, the password is the first initial ofrylogt name and first initial
of your last name, followed by the last 4 positions of yourad@acurity
number.

Guidelines on changing the initial password are on tikepage.lt is
recommended that you change your password from the defayitassword
initially assigned to you.



Password Guidelines

Passwords
Remember that passwords are case sensitive.

If you forget your password , click on the ‘What if | forgey password?’ link
on the sign on screen; then click on ‘Request Passworst#&sse’ on the
page that is displayed to you. Your password hint will be lech&d you.

Changing Your Password

Once you are logged in, you can change your password kinglion
‘Change Password’ under the Account Information Menu.

Your new password should be a combination of upper and lower case
and numbers. Passwords must be between 5 and 12 chara@aggh.

Important: Do not click on ‘Yes' if you are prompted to have ghstem
save your password.

After logging in, the menu associated with your role dldisplayed.



Access to IQwWEB

Your access to 1Q.Web is controlled through roles. 1Q.Welrmmetes what
role you should have by your information in PowerCampus.

The roles defined for the college so far are:
* \Visitor

 Guest

* Albright Faculty

* Albright Student

When you login to 1Q.Web, you will see the menu associatddyour role.
You can also have multiple roles. For example, studentsratically get
Guest and Visitor access along with the Albright Studeness.

Make sure you are logged in as the Albright Student roleat use all of the
available features If you do not have Albright Student access when you first
login to 1Q.Web, use the ‘Change Role’ function in\WW@b to get the
appropriate access. To change your role, click on ‘ChangesRuwl the left
hand side of the menu and select ‘Albright Faculty’ fromligte



Albright Student Home Page and Menu

This is the Home Page for Albright Student access.

The next page summarizes the functions on the Alb&ginient menu.



1Q.Web Student Reference Summary

Access 1Q.Web through the Albright “Quick Links” drop dowritee top of the Albright website.
Internet Explorer is the browser recommended by theme

For undergraduate and ESL students, this is also the sayoeiraofficial Albright email address
minus the ‘@albright.edu’. Accounts are created for undergates, ESL, DCP, and DSP students.
DCP students login id is the same as your Blackboard idgin

Your password is the first initial of your first nameddmst initial of your last name followed by
the last 4 positions of your social security numbesr éxample, Joe Teststudent’s password
would be jt1234. It is recommended that you change your pag$waon the default password
assigned to yau

— 5 Indicates your 1Q.Web role

Change Home Printer Log
FAQs .

Roles Q Page Friendly Off

Navigation

Allows you to Change Roles; make sure your role is ightr Student’.
Access the 1Q.Web Home Calendar Page and view 1Q.Wels FAQ

Log off your 1Q.Web session, Return to the Albright IEgé Home Page
Account Information

Here you can change your Password and Password Hintlas we
Preferences like your Nickname and Calendar Info.

Courses
View your grades and View your Course Schedule

View the Course Catalog and Find Course Sections byayehterm
Registration
Register for classes by Year/Term

View Registration Instructions and Schedule

Degree Progress

View your unofficial transcript
Billing Information

View and print your Account Information by year and term
View your Current Balance and Anticipated Financial Aibtmation

Community
View Faculty Office Hour information

Online Directory Search: Search Student and Facultgtdiries. 8

View Power Campus Holds



Navigation and Account Information

Navigation
The Navigation menu selections allow you to Change Radésn to the

IQ.Web home page, view Frequently Asked Questions abopttiaeict,
log off your session, or return to the Albright College wéb. si

Account Information: Preferences

This is where you can control your 1Q.Web account infoiomat

Account Information: allows update your nickname , passwinitgl &nd
email address. Use of the official Albright email addressasiired.

Campus Forum: settings for participation in Campus Forurissfeature
will not be available at first.

Personal Calendar: controls content of your 1Q.Web calendar.

Online Directories: allows you to opt-out of the Onlinedatories



Courses: View Grades

Click on‘View Grades’ to see your cumulative average for the year
and term.

To see detailed information about your grades for the yehteam,

click on the magnifying glass on the left hand side of tneex. Another
screen will display showing your mid-term and final grafdes/our
courses.
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Courses: Course Catalog Search

Access the Course Catalog Search by clickingCanirse Catalog’ on
the left-hand side of the screen. The search screbsplsyed below:

An example of a Course Catalog search result is sholewbEhis is

the result of entering ‘eng2’ in the Course prompt on gaech tab of the
screen. All courses beginning with ‘eng2’ in the cataldgbe

displayed.
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Courses: Course Section Search

Display course section information by Year/Term by clickamgFind

Course Sections’on the left-hand side of the screen. Select the year and
term from the drop down selection list. Other pertinergrmftion can be
entered in the corresponding search criteria fields. Thek on Search.

An example of a Course Sections search result is shelow. Notice that
the date, time, and location of the course is displayed alithghe
instructor’'s name. If the site visitor clicks on thetmictor name, they will
be able to see an instructor ‘dossier’, containing informatmarding the
instructor’s schedule.
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Registration: Online Registration

Click on theRegistration Instructions to view detailed instructions
on how to register for classes.

Click onRegistration Scheduleto see the date that registration will
be open. Registration usually is by class year

Degree Progress : Unofficial Transcript

Click on the‘Unofficial Transcript’ link to see your transcripts for all of
the years and terms you have been enrolled at Albrighégeoll

The transcript is displayed in a printable format.

An example is not included here because of the amount béleotial
information contained on the transcript.

Billing Information: Account Balance Information

TheBilling Information section of the menu contains financial
information about your account. You are able to view youapawt
information by year and term, current balance, and ¢iadmid
information.

Community:

The Community section of the menu allows you to view Faculty
office hours. There is an online directory search. Ysa ean view
the current Power Campus holds. Remember if thereatdaoh your
account you may not be able to register for classes.
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Visitor and Guest Access

Visitor and Guest roles are used by people outside of theyeolle
community who would like to obtain more information about course
offerings.

Visitor Access

This is the first page that any visitor to 1Q.Web sile.
Visitors:

* Do not need login id and password

» Can view the course catalog

» Can view course sections by year and term
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Guest Role

The Guest Role menu is similar to the Visitor Role me&mggept that it
has additional functionality.

Guests:
* View the Course Catalog and Course Sections

» Update their Account Information, such as passwords,
nicknames, and calendar preferences.

* View the academic calendar. A personalized calendabean
accessed and updated by clicking on the month field of the
calendar.

* Add web favorites on the My Links tab. Click on the greess pl
sign on the tab to add a new web favorite.

* My Notes: Add online ‘sticky notes’ here for reminders.
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